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Separate Spaces in TDSB Schools

All staff should be familiar with the various definitions of separate spaces including:

O Sensory Rooms

O Snoezelen Rooms

0 Calming Spaces/Rooms, including informal spaces (i.e., empty classroom)
O Gross Motor Rooms

Superintendents of Education must be aware of these spaces, their intent and usage.

Schools must communicate to Superintendents of Education their intent to develop a separate
space, beyond the immediate classroom, that will be used in a proactive and positive manner.

No separate spaces will be developed without the consent of the Superintendent.
Appropriate documentation will be developed and maintained as required. Documentation may
include Individual Education Plans including ABC Charts, Behaviour Support Plans, Safety Plans,

recording/tracking sheets.

Students must always be supervised by staff when using a separate space.
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What are these types of spaces?

Separate Spaces in TDSB Schools refers to spaces that must be intentionally used as part of the academic
program developed for students. All staff should be familiar with the intended uses and function of the various
types of separate spaces including: Sensory Rooms; Snoezelen Rooms; Gross Motor Rooms.

Definitions

Sensory Rooms provide students with soothing and stimulating environments. A student participates
in a Sensory Room environment as part of their programming. The spaces are specially designed to
deliver stimuli to various senses, using lighting effects, color, sounds, music, scents, etc. The
combination of different materials are explored using tactile and other senses.

Snoezelen® Rooms are supervised, multisensory environments developed under trademark according
to specific criteria. The term is often used incorrectly to describe a sensory room.

Calming Spaces and Rooms are supervised separate rooms or areas within a classroom used by a
student who has made the choice to go to this room or area or freely choose to go when prompted
by an adult. Calming spaces/rooms are locations that are used proactively and positively. The
spaces/rooms often have beanbag chairs, mats, couches, and preferred activities. Students may
leave this room or area and return to the classroom at any time. Calming spaces/rooms are not
intended as seclusion spaces/rooms that are used for isolation, lack of compliance or other
disciplinary purposes.



http://en.wikipedia.org/wiki/Senses
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Gross Motor Rooms are supervised specially designated spaces that allow a range of gross motor activities
for students as indicated in the IEP. These rooms often contain specialized gross motor equipment. Safe
use of these rooms and the equipment requires input from Occupational/Physical Therapy Department.
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Managing the Use of Calming and Sensory Rooms

When should a calming or sensory room be used?

e A calming room/space or sensory room may be appropriate for some students as one strategy that
supports their ability to process sensory input and/or to de-escalate increasing agitation.

e The development of a separate calming or sensory room outside of the immediate classroom must be
discussed with your Superintendent of Education.

e Input and strategies, including the use of any specialized equipment from Professional Support Services
Staff should be accessed with parental consent.

e The use of the calming room/space or sensory room must be included in the student’s IEP and/or Safety
Plan, if applicable.

How do students get to the room?
e A student must choose to go voluntarily or respond positively to a verbal suggestion, gesture, picture cue
to access the room/space.
e Students should be allowed to leave the room/space at any time.

How are students supervised while in room?

e Students must be supervised at all times by a staff member, (i.e., in a clear line of sight with staff), while in
the calming room/space.

e Rooms must never be locked.

e |If the door is closed, the student must be accompanied or in a constant clear line of sight at all times by
staff.

e Staff should be trained in the use of any specialized equipment and students should be supervised in its
appropriate use at all times.

e Support staff may not be alone with any student for more than 30 minutes.

How should the frequency and duration of visits to the room/space be monitored?
e The use of the calming room/space or sensory room is planned based on the individual needs of the
student and the strategies listed in the IEP and/or Safety Plan.
e Staff must keep a record of individual student use of the room.

How is the use of the room communicated to parents?

e Parents would be informed about the calming room/space or sensory room through the IEP and/or the
Safety Plan.

® When a separate calming room or sensory room outside of the immediate classroom is used, but has not
been planned for in the IEP and/or Safety Plan, the parent/guardian must be notified following the use of
the room.

e Inthe case of unplanned use, the IEP and/or Safety Plan should be reviewed, as appropriate.

e All use of calming room/space or sensory rooms must be documented.

How is the use of the calming room/space communicated to staff, including appropriate training?
e All staff should receive professional learning in the area of positive behaviour supports.
e The use of calming room/spaces and sensory rooms should be reviewed with all staff in school at an
annual staff meeting.
e Ongoing review of the use of these spaces should occur with new staff and/or when new students are
going to be accessing the calming room/space or sensory room.
e There should be yearly discussion regarding the purpose, use and policies around these spaces.
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	699A - Employee Notification of Risk of Injury and Safety Plan Sept 2021
	Employee Notification of Risk of Injury and Safety Plan
	Under the Occupational Health and Safety Act (OHSA), the Board is required to take every precaution reasonable for the protection of workers. It is the TDSB procedure that principals must ensure that all employees who have contact with students who ar...
	Accordingly, principals will document that all employees who have contact with students who may be at risk of injury to themselves or others are informed and provided with related information. Principals will record the name of the student, the date w...
	The principal must share, in confidence, the relevant information related to risk of injury behaviours that may include a Behaviour Support Plan, and an IEP, should the student have one. The Safety Plan for the student must also be reviewed with staff...
	 strengths of the student and positive reinforcers;
	 specific strategies in place to prevent occurrences of risk of injury behaviour;
	 the nature and frequency of possible risk of injury behaviour;
	 predisposing and/or precipitating factors;
	 expected employee responses and safety procedures to be followed (Safety Plan);
	 Incident reporting and ABC chart analysis;
	 procedures for notifying parents/guardians;
	 reporting procedures.
	The attached form must be used to document Notification of Risk of Injury and Safety Plan.
	Employee Notification of Risk of Injury and Safety Plan

	Notification Record
	Please ensure that the staff member has been informed and instructed in each of the following by having the staff member date and initial each item to confirm that each of the following has taken place and when:
	☐ risk of injury with respect to the above student   ____________________
	Date /Initial
	☐ nature of the behaviour that may present a risk of injury __________________
	Date /Initial
	☐  intervention strategies that are in place to prevent injury to staff and/or students (Safety Plan)
	___________________
	Date /Initial
	☐ expected employee response if this behaviour occurs (Safety Plan)   _____________________            Date /Initial
	☐ expected employee response if this behaviour occurs (Safety Plan)   _____________________            Date /Initial
	☐  incident-reporting procedures        ____________________
	Date /Initial
	☐ received information and training on this PR.699       _______________
	Date /Initial
	☐ mandatory training as outlined in this procedure        _________________
	Date /Initial
	Staff signature below indicates that all bullets have been provided with the information and instruction as indicated above.
	CONFIDENTIAL RECORD TO BE KEPT BY PRINCIPAL

	699H Antecedent Behaviour Consequence (ABC) DATA RECORDING CHART Sept 2021
	Antecedent Behaviour Consequence (ABC) DATA RECORDING CHART
	An ABC Data Recording Chart is used to collect information about behaviours that are occurring within a student's environment. An ABC Data Recording Chart is used to organize information over several observations by recording the target behaviour(s) o...
	An ABC Recording Data Chart can be used to track any type of behaviour—from mild, inappropriate behaviours such as social skills (e.g., interrupting others) to more severe inappropriate behaviours that may lead to a risk of injury to self and/or other...
	An ABC Data Chart contains seven sections:
	UTime of the Incident:U
	 Date/Time the incident occurred
	 Time
	ULocation:
	 Where the incident occurred
	UPeople/Person Involved:U
	 Name of staff member(s) involved or present and completing and recording in the ABC Chart.
	UAntecedent/TriggerU:
	 Record what was happening immediately prior to the student demonstrating inappropriate behaviour and what occurrence(s) triggered the behaviour.
	UBehaviourU:
	 Record the details of the challenging behaviour (e.g., a description of what the student did)
	UConsequence or Outcome of the BehaviourU:
	 Record what happened immediately after the student demonstrated the behaviour (natural consequence)
	 This is not a punitive consequence imposed by staff onto the student
	UComments:
	 Fill out, if applicable.
	UABC Data Recording Chart
	Student First Name/Last Initial:    Staff Name:

	Form 699I - Management of Risk of Injury Meeting Summary Sept 2021
	Management of Risk of Injury Meeting Summary
	This document is to be used to summarize the Management of Risk of Injury meeting and should be placed in the OSR only. If the student is relocating, please ensure that the receiving Principal receives a copy.
	(Current TDSB student   ( Entry from another board  ( Entry from ECPP or Suspension Program  ( Beginning school for first time
	Student's Surname  First Name
	Date  of Birth
	School Name  

	Student Number
	Placement  
	 Grade  
	Principal’s Signature  Date

	Form 699J(ii) – Sample Safety Plan
	699Jiii Safety Plan Consultation Letter Sept 2021
	Form 699K(i)  Overview of Functional Behavioural Assessment Sept 2021
	Conducting a Functional Behavioural Assessment

	Form 699K(ii)  Behaviour Analysis Tool Sept 2021
	Form 699K(ii)  Behaviour Analysis Tool Sept 2021
	Form 699L  Management for Risk of Injury Principals Checklist Sept 2021
	PR699 Management for Risk of Injury Behaviours:  Principals’ Checklist
	Principals may use the following checklist to ensure they have completed all mandatory steps to support students with risk of injury behaviours. This checklist is not inclusive of all steps. Please ensure full review of PR699.
	❏ Become familiar with PR 699 and other relevant TDSB policies and procedures, documentation, legislation and issues of confidentiality related to the student.
	❏ Consult with parents/guardians/caregivers on an ongoing basis and where appropriate, consult with and/or inform the Superintendent of Education
	❏ Ensure that all school staff are provided information and instruction on this procedure for their work with this student.
	❏ Facilitate the sharing of information on risk- of- injury behaviours and methods to reduce triggers.
	❏ Initiate, as often as necessary, Management Process for Risk of Injury and include in-school and Board staff as appropriate.
	❏ Facilitate a school and classroom safety audit specific to the student.
	❏ Ensure that the ABC Data Recording Chart (Form 699H) is being used regularly to note setting events, triggers and interventions, so that programming can be adjusted accordingly.
	❏ If applicable, ensure the IEP, including regular behaviour accommodations and interventions that reflect progressive discipline, has been updated and implemented (including ongoing review & evaluation).
	❏ Ensure that the Safety Plan, which includes appropriate emergency interventions to prevent /reduce the risk of injury is developed and implemented.
	❏ Ensure that Safety Plan emergency interventions focus on non-physical interventions and, if it includes physical interventions, does so as a last resort.
	❏ Ensure that all staff who work with the studentSsS on a regular basis are notified of any risk of  injury; the nature of the behaviour that could present a risk of  injury; the emergency intervention strategies  in place to prevent injury;  (i.e., h...
	❏ Ensure that the staffS Sworking with the student on a regular basis, as well as occasional staff, are properly informed and trained, and have the necessary/applicable safety and protective equipment. Ensure the Safety Plan is located in a confidenti...
	❏ Become familiar with required reporting and record-keeping procedures when a risk of injury behaviour or physical intervention occurs, a Safety Plan is written.
	❏ Ensure ongoing review of specific circumstances and methods, as necessary, where planned physical intervention has occurred.
	❏ Consult with professional support staff regarding relevant community agencies that are able to offer support.
	❏ Ensure regular review and evaluation of student’s progress through InSchool Support Team meetings.

	Form 699N  Post-Incident Contain and Release Protocol Guideline Sept 2021
	Form 699O - Use of Unplanned Physical Intervention Summary Sept 2021
	Use of Unplanned Physical Intervention Summary
	   Day: _______     Month: ___________    Year: _______
	IMPORTANT: Principals must also follow Post Incident/ Contain and Release Protocol Guideline (699N).
	_______________________________      ___________________________
	Principal’s Name/Signature                Date Report Completed
	Please submit to the appropriate Centrally Assigned Principal of Special Education

	Form 699P  Guideline for Classroom Audits Sept 2021
	GUIDELINE FOR CLASSROOM AUDITS
	The classroom environment can change according to how the teacher adapts to the strengths and needs of the students. The audit process is therefore ongoing and should be seen as a shared responsibility between the principal and the teacher. Below is a...
	All spaces are considered classrooms. Complete the audit on the regular classroom first, then other locations. This is a guide only; it is not an exhaustive list.
	Other Classrooms

	Form 699Q - TransferPromotionPlacement of a Student with Risk of Injury Behaviours to Self andor Others September 2021
	1. Principal’ of the Sending and Receiving School must become familiar with PR 699 and other relevant TDSB policies and procedures, documentation, legislation and issues of confidentiality related to the student.
	2. Consult with parents/guardians/caregivers of the student through the transfer/promotion/ placement process.
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