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PR699 Management for Risk of Injury Behaviours:  Principals’ Checklist
Principals may use the following checklist to ensure they have completed all mandatory steps to support students with risk of injury behaviours. This checklist is not inclusive of all steps. Please ensure full review of PR699.


· Become familiar with PR 699 and other relevant TDSB policies and procedures, documentation, legislation and issues of confidentiality related to the student.
· Consult with parents/guardians/caregivers on an ongoing basis and where appropriate, consult with and/or inform the Superintendent of Education
· Ensure that all school staff are provided information and instruction on this procedure for their work with this student.
· Facilitate the sharing of information on risk- of- injury behaviours and methods to reduce triggers. 
· Initiate, as often as necessary, Management Process for Risk of Injury and include in-school and Board staff as appropriate.
· Facilitate a school and classroom safety audit specific to the student.
· Ensure that the ABC Data Recording Chart (Form 699H) is being used regularly to note setting events, triggers and interventions, so that programming can be adjusted accordingly.
· If applicable, ensure the IEP, including regular behaviour accommodations and interventions that reflect progressive discipline, has been updated and implemented (including ongoing review & evaluation).
· Ensure that the Safety Plan, which includes appropriate emergency interventions to prevent /reduce the risk of injury is developed and implemented.
· Ensure that Safety Plan emergency interventions focus on non-physical interventions and, if it includes physical interventions, does so as a last resort. 
· Ensure that all staff who work with the students on a regular basis are notified of any risk of  injury; the nature of the behaviour that could present a risk of  injury; the emergency intervention strategies  in place to prevent injury;  (i.e., have been involved in the development of the Safety Plan, as appropriate) (Form 699J).
· Ensure that the staff working with the student on a regular basis, as well as occasional staff, are properly informed and trained, and have the necessary/applicable safety and protective equipment. Ensure the Safety Plan is located in a confidential accessible location in the school office (e.g., Safety Plan binder) (Form 699A). 
· Become familiar with required reporting and record-keeping procedures when a risk of injury behaviour or physical intervention occurs, a Safety Plan is written.
· Ensure ongoing review of specific circumstances and methods, as necessary, where planned physical intervention has occurred.
· Consult with professional support staff regarding relevant community agencies that are able to offer support.
· Ensure regular review and evaluation of student’s progress through InSchool Support Team meetings.
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