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FORM 558B
VOLUNTEER REFERENCE CHECK
CANDIDATE
	First Name:
	Last Name:



	Position Applied For:



	Reference’s Name:
	Phone Number:




Request by person providing the reference for confidentiality:
____ YES
____ NO

1. How long have you known this candidate?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Were you aware of your name being given as a reference?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. Why would you have been chosen as a reference?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. If referee is the candidate’s supervisor (in a paid or unpaid position) ask the reference to comment briefly on the following:

a. Duties/Responsibilities

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. Punctuality/Attendance

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Please comment on the candidate’s:

a. Strengths

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. Interpersonal Skills

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

c. Ability to understand and follow directions

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

d. Initiative and  self-direction

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Would you feel comfortable with this individual working with your students?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7. Is there anything you would like to add?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Signature of Individual Conducting Reference
	Date


