APPENDIX B
Notice of Complaint (Form 708A)

Toronto District School Board	December 12, 2001






Toronto District School Board 
Notification of an Alleged Breach of the Code of Conduct
under the Formal Complaint Process
of the Complaint Protocol for the Board Member Code of Conduct


COMPLAINT OF _____________________________________________________________[full name and contact information]

I, _______________________________________________[full name], of the [City, Town, etc. of]_________________________________________[municipality of residence] in the Province of Ontario

STATE THE FOLLOWING:

1. I have personal knowledge of the facts described in this complaint because ________________________________________________________________________ ________________________________________________________________________________________________[insert reasons e.g. I work for . . . I attended the meeting at which . . . etc.].

2. I have reasonable  grounds to believe that a Member of the Board of the Toronto District School Board, ____________________________________________________ ___________________________________________________ [name of Member of the Board], has contravened section(s) _________________________[specify section(s)] of the Board Member Code of Conduct  (the “Code of Conduct”) on the following date(s) 							..  


3. The particulars are as follows:

[Set out the description of the complaint in the space below, with each paragraph being confined as far as possible to a particular statement of fact. If you require more space, please attach additional sheets of paper.  If you wish to include copies of documents to support this complaint, please refer to the exhibits as Exhibit A, B, etc. and attach them to this complaint form or attach links if they are in electronic form.]
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


DATED this _____day of_______________, 20__ at the [City, Town, etc., 

of] ________________________________________________________in 

the Province of Ontario. 

____________________________________
[Signature of person making the complaint]



Email this completed Notice of Complaint Form to: Trusteecomplaint@tdsb.on.ca 

Alternatively, the completed Notice of Complaint Form can be sent by registered mail, regular mail, or provided in person to:
Trustee Services
5050 Yonge Street, Toronto, Ontario, M2N 5N8 

Notice of Collection Statement
Personal information you choose to provide by email or phone is collected under the authority of sections 58.5(1), 169.1-173, and 218.1 – 218.3.3 of the Education Act, R.S.O. 1990, c.E.2 and will be used by Toronto District School Board (“TDSB”) to respond to public enquiries, requests, complaints and concerns. The information is retained in accordance with the Municipal Freedom of Information and Protection of Privacy Act, R.S.O. 1990, c. M. 56 and will be disclosed to authorized TDSB staff in order to administer the above purpose. Questions regarding this collection should be directed to Ciara Behan by phone at 416-397-2571 or by email at ciara.behan@tdsb.on.ca. 
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