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1.0 OBJECTIVE
To set out the rules that apply to employees and trustees for expenses incurred in carrying

out their responsibilities while representing the interests of students, the community and/or
the Board.

2.0 RESPONSIBILITY

Associate Director, Finance and Operations

3.0 POLICY

It is the policy of the Toronto District School Board that employees and trustees will be re-
imbursed for legitimate expenses incurred in carrying out their responsibilities while repre-
senting the interests of students, the community and/or the Board.

The attached Appendix provides the Operational Procedure PR 582 — Expenditure Guide-

lines, provides direction to administration on approval requirements and reimbursement of
expenditures by employees and trustees of the Toronto District School Board.

4.0 SPECIFIC DIRECTIVES

The Director has authority to implement this policy and procedures.

5.0 REFERENCE DOCUMENTS

Operational Procedure PR.582 (a), Employee Expenditure Guidelines
Operational Procedure PR.582 (b), Trustee Expenditure Guidelines
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