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Alcohol Permission Form (Internal)


CRITERIA FOR ALCOHOL PERMIT:

1.	The event is school-sponsored and organized by TDSB staff.

2.	The event is scheduled outside of school hours and no one under the age of 19 years old will be present.

3. School principal or Board designate is the person in authority and on site during the time of the event. Adequate supervision and security staffing must be provided by the TDSB permit holder in the ratio of no less than one event worker to every 50 participants. At events where 150 or more guests are anticipated, arrangements are to be made for a TDSB approved security vendor.  Costs incurred are the responsibility of the permit holder. 

4.	Proof of appropriate licensing for the event (i.e., photocopy of "Special Occasion Permit") to be provided to TDSB Permit Unit. The Alcohol and Gaming Commission of Ontario (AGCO) is responsible for administering the Liquor Licence Act (LLA) and specific sections of the Liquor Control Act (LCA). The permit holder is bound by this licensee rules, regulations and the Liquor Licence Act. 

5.	Commercial General Liability insurance, including liquor liability, is in place naming TDSB as Additionally Insured should the Board or its employees get named in a lawsuit arising out of this event.
 
6.	The service of alcoholic beverages must end one hour prior to the end time stipulated on the permit and Bartending must be provided by someone who is certified to serve alcohol.

7.	Permit holder must ensure that provisions have been made for safe transportation of intoxicated participants. Plans for safe transportation could include options such as: a designated driver program (including advertising of such program at the event), free non-alcohol drinks for the designated drivers, arrangements for event sponsors to drive intoxicated patrons home, or provide taxi chits. The police should be notified if an intoxicated person insists on driving.

8.	Please note that it is an offence under the Liquor Licence Act to sell alcohol or permit alcohol to be sold to any person who is, or who appears to be, intoxicated or under 19 years of age.

ALCOHOL PERMISSION FORM CHECKLIST:

BEFORE PERMIT APPLICATION:

· School-Sponsored Event – Alcohol Exemption Approval Flow: 
· School Principal > Superintendent of Family of Schools > Executive Superintendent of Learning Centre
· ☐  All three above persons must ‘pre-approve’ the alcohol exemption, prior to continuing with the next steps.

DOCUMENTATION REQUIRED FOR PERMIT APPLICATION
☐ Signed “Alcohol Permission Form (Internal)” [this completed Form 666D]?
☐ Special Occasion Permit (SOP) has been obtained from the AGCO?
☐ Adequate supervision and security staffing is available to the satisfaction of the Associate Director, Modernization and Strategic Resource Alignment, or designated Learning Centre Executive Superintendent?
☐ Insurance certificate attached?

	
To Be Completed by TDSB Security Operations if Applicable:

Phone No.: _________________

Confirmation that arrangements have been made with TDSB Security Operations (attach copy of confirmation).

Number of Guards assigned:_______

Date:  ________________________________

Time:  ________________________________

Location: ______________________________________

Authorized Signature:  ______________________________________
(TDSB Security Operations)
______________________________________
(Print Name)
	Reference TDSB Permit #________________

 _____________________________________
Name of School Principal (Please Print)

________________________________________
School/Department:  Name and address

________________________________________
Signature of TDSB School Principal 
(School Principal is the Person in authority during the time of the school event) 
                               ________________________________________                                          Dated


Signature (Designated Learning Centre Executive Superintendent or AD Modernization and Strategic Resource Alignment)

________________________________________
Dated

Note:  Completed, signed form to be submitted to the Facility Services Permit Unit prior to the date of the school event.
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