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Non-Discretionary Student Transfer Checklist   

Student Name: ​​​______________________________________ Date _______________

Sending School:​​_____________________ Receiving School_________________
(The following information has been provided to assist with the transfer process.  Please note that not all of this information pertains to every student. )
	Included in the Transfer Package (Completed by the Safe and Caring Schools Office)
  √
	

	
	Student Index Card

	
	Credit Counselling Summary

	
	Suspension History

	
	School based discipline for the incident that led to the transfer

	
	Ministry of Education Violent Incident Report Form (SCS database)

	
	IEP

	
	IPRC decision sheet

	
	Safety Plan

	
	Special Education information (Trillium)

	
	ESL/ESD (Trillium) 


Support Services (Completed by the sending school, reviewed by the receiving school; this will not delay the transfer process)
	
	Presently Receiving
	Requiring
	Offered
	Unknown

	In-School Support 
	
	
	
	

	Social Worker
	
	
	
	

	Tutoring Program
	
	
	
	

	Guidance Counselling
	
	
	
	

	Attendance Counselling
	
	
	
	

	Psychological Testing
	
	
	
	

	Vision/Hearing Testing
	
	
	
	

	Recommendation to the Family Physician
	
	
	
	

	Classroom Support
	
	
	
	

	Settlement Worker
	
	
	
	

	Resource Support
	
	
	
	

	Outside Agency (release of Information form)
	
	
	
	


In-School Support
	
	YES
	NO
	Recommendation

	IST*
	
	
	

	SST*
	
	
	

	HSP
	
	
	

	ISP
	
	
	

	FOS
	
	
	


*Please place IST/SST recommendations at the front of the OSR prior to sending to the new school.
Signature: ____________________________________________________________
Sending school Principal
G02(R:\secretariat\staff\g02\03\op\forms\540c.doc)sec.1530


